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BOARD OF INTERMEDIATE& SECONDARY EDUCATION,
DERA GHAZI KHAN

TENDER FOR THE FISCAL YEAR 2025-2026
STANDARD BIDDING DOCUMENTS

Last Date of Receipt of Tender: 29-11-2025 at 12:30 PM
Tender Opening Date (Technical Bids): 29-11-2025 at 01:30 PM

The Board of Intermediate & Secondary Education, Dera Ghazi Khan
invites bids under the Punjab Procurement rules 2014, as amended, from
the Firms, Suppliers & distributors for supply of goods/services as per
technical specifications given in the Tender Documents.
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SECTION 1- INSTRUCTIONS TO BIDDERS

1.  Scope of Bid
1.1

2. Eligible bidders
£: 1

2id

2.3

2.4

2.5

3. Clarification
3.1

The Board invites bids through EPADS
System under the Punjab Procurement
rules 2014, as amended from time to time
from the Firms, Suppliers & distributors for
supply of goods/services as per terms and
conditions given in Tender Notice and as
per technical specifications given in the
Tender Documents.

All firms/suppliers/contractors and
distributors having reasonable experience
in the field and registered as sales tax,
Income tax and professional tax payers are
eligible to participate in the Tender
Process.

The Bidder should not have been
blacklisted by any government, semi
government organization.

The procuring agency “Board of
Intermediate & Secondary Education Dera
Ghazi Khan (Board) is a body corporate and
having perpetual succession and a
common seal with power to acquire, hold
and transfer property and to pass its
annual budget etc.

The Board is not responsible for the
completeness of the Bidding Documents
and their addenda, if they are not
downloaded from official website of
Punjab Procurement Regulatory Authority
and EPADS. The tender documents can also
be downloaded from the website of the
procuring agency i.e.
www.bisedgkhan.edu.pk.

The bidder is expected to examine all
instructions, forms, terms, and
specifications in the Bidding Documents.
Failure to furnish required information or
documentation by the Bidders, may result
in rejection of the bid.

No Bidder shall be allowed to alter or
modify his bid after the closing time for the
submission of the bids. The same bids that
are scanned and uploaded on EPADS
should be sent to BISE D,G Khan in hard

SEC TARY
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form with original bid security and all other

related documents.

3.2 As per Section 33 of the PPRA the
procuring agency may, if necessary after
the opening of the bids, seek and accept
such clarifications of the bids as do not
change substance of the bid.

3.3 Any request for clarification in the bid,
made by the procuring agency and its
response, shall invariably be in writing.

PREPARATION OF BIDS

4. Cost of Biding
4.1 The bidder shall bear all costs associated

with the preparation and submission of
bid, and the procuring agency shall not be
responsible or liable for those costs,
regardless of the conduct or outcome of
the biding process.

5. Documents Comprising

the bid
5.1 After completing the bidding process on

EPADS System, the bidder shall also submit the
same bid in hard form within stipulated time. The
bid shall comprise of the following:-
(a) Complete
(b) Bid submission sheet
(c) Bid security 5% of the estimated price
(d) Sealed Technical Bid along with its
attachments and separate sealed financial
bid.
6. Documents establishing
the qualifications of the

Bidder
6.1 To establish its qualifications and to

perform the contract, the Bidder shall have
to submit the evidence of having capacity
to undertake the Contract.
7. Period of validity of Bids

7.1 Bids shall remain valid for the period
specified in the Tender Notice, after the
bid submission deadline date i.e. 90 days
from the opening of Technical Bid or till the
extended time mutually agreed between
the procuring agency and the bidder in
light of Section 28 of the PPRA Rules, 2014.

SE TARY



8. Bid Security
8.1

&

Bid security @5% of estimated price in
favour of Secretary, BISE, D. G. Khan in the
shape of Pay Order / Bank Draft or CDR
issued by any scheduled bank should be
attached with the Technical Bid.

SUBMISSION AND OPENING OF BIDS

9. Sealing and
Marking of Bids

9.1
(a)
9.2
10. Deadline for
Submission of Bids
10.1
11. Late Bids
11.1

The bidders shall submit their bids on
EPADS as per PPRA Rules and regulations.
After submission of bids on EPADS, Bidders
may also dispatch their bids by post,
urgent mail service or any courier service
which must reach within the stipulated

time.

The Bidder shall enclose the Technical &
Financial Bids alongwith all relevant
attachments in separate sealed envelopes,
duly marking the envelopes as “TECHNICAL
BID” and FINANCIAL BID”. These envelopes
shall then be enclosed in one single

envelope.
The inner and outer envelopes shall;

(a) bear the name, address and phone no.
of the Bidder

(b) be addressed to the Procuring agency
i.e. Secretary Board of Intermediate &
Secondary Education, D. G. Khan.

Bids must be received by the Procuring
agency, at the address and not later than
the stipulated date and time as mentioned
in the Advertisement.

The procuring agency shall not consider
any bid that arrives after the deadline for
submission of bids. Any bid received by the
Procuring agency after the deadline shall
be declared late, rejected, and returned to
the bidder, unopened.

SEC TARY




12. Bid Opening
(Technical Bids)

(Financial Bids)

12.1

12.2

13. Examination of terms
and conditions, Technical

Evaluation

14. Rejection of bids

@

The Tender Documents will be received in
the office of the Secretary, Board of
Intermediate & Secondary Education, D.G.
Khan according to the date & time
mentioned in the Advertisement. Technical
Bids shall be opened using EPADS System
on the same day at 01:30 PM in presence
of the bidders or their representatives who
make them available on that date and

time.

The financial Bids of those bidders who
qualify in the technical bids shall be
opened on the date & time mentioned in
the Advertisement in the presence of
bidders or their representative who make
them available on that date and time.

13.1 The procuring agency shall evaluate the

13.2

14.1

14. 2

14.3

14.4

technical proposals in the manner
prescribed in advance, without reference
to the price and shall reject any proposal
which does not conform to the specified
requirements

A substantially responsive bid is one that
conforms to the terms, conditions, and
specifications of the Bidding Documents
without material deviation, reservation, or

omission.

As provided in section 35 of PPRA Rules
2014, the procuring agency may reject all
bids or proposals at any time prior to the
acceptance of a bid or proposal.

The procuring agency shall upon request
communicate to any bidder, the grounds
for its rejection of all bids or proposals, but
shall not be required to justify those
grounds.,

The procuring agency shall incur no
liability, solely by virtue of its invoking sub-
Rule-| (of Rule-35) towards the bidders.
The bidders shall be promptly informed
about the rejection of the bids, if any.

SECRETARY
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AWARD OF CONTRACT

15, Award Criteria

15.1 The procuring agency shall award the

Contract to Bidder whose offer has been
determined to be technically sound and
financially lowest evaluated and s
substantially responsive to the Bidding
documents, provided further that the
Bidder is determined to qualify and to
perform the contract satisfactorily.

15.2 As provided in section 38 of PPRA Rules
2014, Single stage two envelope bidding
procedure shall ordinarily be the main
open competitive bidding procedure used
for the procurement of goods.

15.3 After the evaluation and approval of the
technical proposals, the procuring agency
shall open the financial proposals of the
technically accepted bids, publicly at a
time, date and venue announce and
communicated to the bidders in advance.

The financial bids found technically non-
responsive shall be returned un-opened to

the respective bidders; and

15.4

The lowest evaluated bidder shall be

15.5
awarded the contract if otherwise eligible.

17. Signing of Contract
The successful bidders, within one month
of issuance Notification of Award, shall sign
t of the contract with this

17.1

an agreemen
Board on a stamp papers of the requisite
value which shall be purchased by the

bidder.

SE TARY




18. Performance security

— il

18.1 Within twenty (20) days of the receipt of

18.2

18.3

notification of award from the procuring
agency, the successful bidder shall furnish
10% performance security in accordance
with the PPRA Rules, Section 56.

Failure of the successful Bidder to submit
the above-mentioned performance
security or sign the contract, shall
constitute sufficient grounds for the
annulment of the award and forfeiture of

the Bid Security.

For further information/clarification, if any,
the bidder may approach the office of the
undersigned through Phone No. 064-
2430120 or Cell No. 0343-5991183 of the
Assistant Secretary Store or through email
service  storebise@gmail.com before
submission of tender documents.

\
SE \ETARY
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BID DATA SHEET

The following specific data for the supply of items / goods are

mentioned in the tender shall complement the provisions in the
instructions to Bidders (ITB). Whenever there is a conflict, the provisions
herein shall prevail.

Sr. #

General

1

The number of the invitation for Bids is:01

Z

Procuring Agency is the Board of Intermediate & Secondary Education,
D. G. Khan

The name of project: Procurement of goods/services for the year2025-26

CONTENTS OF BIDDING DOCUMENTS

The Address of procuring agency is:
Secretary
Board of Intermediate & Secondary Education,
Dera Ghazi Khan

City: Dera Ghazi Khan

Telephone: 064-2430120

The bidder shall submit with its bid the following additional documents:

i Copy of CNIC

ii. Copy of NTN and Sales Tax Registration No. etc.

iii. Copy of Bank Statement

iv. Experience Certificate (General as well as in bidding area)
V. List of Human Resource

vi. Warranty of article to be supplied (Where applicable)
vii. Declaration of having not been block-listed from any Govt.

department/agency, currently.

“Final Destination/Site” D. G. Khan
The bidder shall quote the price inclusive of the tax’s inland transportation

and other local services required to deliver the supplies at Board of
Intermediate & Secondary Education, Dera Ghazi Khan Or another specified

place.

The bid validity period shall be 90 days from the opening of Technical bid or
otherwise extended time as provided in Section 28 of PPRA Rules, 2014.

The bidder shall attach pay order /bank draft/ cdr in favour of “Secretary,
Board of Intermediate & Secondary Education, D. G. Khan” @5% of the
estimated price (in pak rupees) as Bid security with Technical Bid.

The bid shall be a single package consisting of two separate envelopes,
containing separately the sealed technical and financial proposals.

SUBMISSION AND OPENING OF BIDS

10

The inner envelopes shall bear the following additional identification
marks: (1) Technical Bid Financial Bid.

[ riro Particulars of documents Attached Yes/No

Bid Submission sheet (BSS)

Bid Data Sheet (BDS)

Technical Bid Proforma (TBP)

Bidder Information Sheet (BIS)

5% Bid Security in shape of pay Order/Bank
Draft/CDR

ol v |dlwln|-

Copy of CNIC & Latest Income Tax Return/NTN | \\
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11

/7 | Bank A/C Statement ‘\
FINANCIAL BID
;rc.). Particulars of documents Attached Yes/No
1 Financial Bid proforma
Quoting the unit price as well as total price
2 (in figure and words) and indicating the
Government taxes
3 Delivery Schedule
For bid submission purposes only, the address of Procuring agency is:
Secretary

Board of Intermediate & Secondary Education,
Dera Ghazi Khan

City: Dera Ghazi Khan

Country: Pakistan

Telephone: 064-2430120

The deadline for the submission of bids is:

Date & Time even as mentioned in the Advertisement.

12

The Bid opening shall take place at:

Address:  Board of Intermediate & Secondary Education,
Dera Ghazi Khan

City: Dera Ghazi Khan

Country: Pakistan

Telephone: 064-2430120

The deadline for the opening of bids is:
i Technical Bid Date & Time as mentioned in the Advertisement.

ii. Financial Bid Date & Time as mentioned in the Advertisement.

EVALUATION AND COMPARISION OF PRICE

13

For purposes of comparison of the bids quoted in different currencies, the
price shall be converted into Pakistani Rupees as specified in the bidding
documents and the rate of exchange shall be the selling rate, prevailing on
the date of opening of bids, as notified by the state bank of Pakistan on that

day.

AWARD OF CONTRACT

14

The lowest evaluated bidder shall be awarded the contract subject to
fulfilment of other conditions specified in the bidding process.

SE TARY
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BOARD OF INTERMEDIATE & SECONDARY EDUCATION, D.G. KHAN

TECHNICAL BID PROFORMA

TECHNICAL EVALUATION CRITERIA
Name of Bidder/Lead Bidder

Status of Firm/Company/JV/group

Address

NTN

Sales Tax Registration

S A S L

Date of Establishment of Business

Financial Information:
a. Financial Accounts Statement for at least three fiscal years.
b. Income Tax paid/deducted for previous three years (attach
evidence)
c. Cash flow availability.
(Attach Bank Statement).
Ability to supply items
a. 100% according to Specifications and warranty (where
applicable).
1. Computer Hardware, Electronics Items and Other Machinery
ltems Warranty will be according to Manufacturer Warranty.
2. Office Furniture Warranty will be five years.
Experience
9 . . .
a. Relevant experience in the field.

10. Pay order/CDR/Bank Draft No. dated

Name of Bank Branch

(attach original Pay order/CDR/Bank Draft)

Signature and Stamp

Name of Firm/Bidder

Name of Owner/Representative

CNIC

Dated

SE ARY
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